Access and Fees: Lutheran Archives Center is open Tuesdays through Fridays, 1 to 4 p.m., by appointment. Telephone calls are taken ONLY during these hours. Because of time and financial limitations, we CANNOT respond by telephone to any voice mail telephone messages. 

We welcome readers to visit us and conduct their own research. It is best to inform us when you plan to visit so we can provide efficient service. Hours other than the regular schedule can be arranged when necessary if contact is made well in advance. 

The fee for on-site genealogical research is $25.00 per day. Photocopies under staff supervision are available at prevailing rates. Periodically, we are able to offer research services at $25 per hour. We generally limit searches to three hours and require that sufficient information be available to create a high probability of a successful search. Because there are always more requests than we can handle, it is necessary to consult with us regarding current availability of research services. We strongly encourage researchers to visit us and conduct their own research. 
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The Brossman Center, home to the Archives 

The Lutheran Archives Center at Philadelphia is located in the Brossman Center at:

The Lutheran Theological Seminary at Philadelphia
7301 Germantown Avenue, Philadelphia, Pennsylvania 19119-1794
The Northeast Regional Archives of the Evangelical Lutheran Church in America 

The Lutheran Archives

 Center at Philadelphia
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 What to Do When a   

 Congregation Closes:

 Information for Synods   

 and Congregations
  Contact Information:
  mtairyarchives@ltsp.edu
  Phone 215-248-6383
 Fax 215-248-6327
  John E. Peterson, Curator
Kim-Eric Williams, Southeastern Pennsylvania Synod Archivist
What is the Lutheran Archives Center at Philadelphia?  The Lutheran Archives Center at Philadelphia is the Northeast Regional Archives (Region 7) for the Evangelical Lutheran Church in America (ELCA). It is a part of a network of nine regional archives programs and a national level (churchwide) archives in the ELCA. Our service area is limited to Eastern Pennsylvania, New Jersey, Upstate New York (excluding the Metropolitan New York City area) and New England. We carry on the work of our predecessors in the first Lutheran Church organization in America, the Evangelical Lutheran Ministerium of Pennsylvania and Adjacent States, founded on August 15, 1748 by Henry Melchior Muhlenberg. The archives were recognized as a part of the church organization in 1792. 

The Archives has been housed on the campus of the Philadelphia Seminary since 1889 and is located in the undercroft of the new Brossman Learning Center. The Archives collections are now completely contained in a large vault area with compact shelving. A reference library room provides books frequently used, as well as space for researchers to work in comfortable surroundings. The Archives office is across the hall. The seminary has provided the new space for the present and the future. 
We are happy to serve existing congregations by providing proper storage for older historical documents. 
When a congregation is preparing to conclude its ministry: After a congregation consults with the Office of the Synod Bishop and a decision is made to conclude a ministry, the Synod Archivist needs to be informed and invited to visit the congregation to assist in the collection of the parish archives for their eventual preservation at the Lutheran Archives Center. The Synod Archivist is a primary resource in the process of evaluating what needs to be preserved and what can be discarded as a congregation examines its archival history. The parish may wish to pull together a committee to help in this process.   
When a congregation closes: The Synod Archivist assists in and is responsible for the transfer of archival materials from closed congregations to the Lutheran Archives Center. Consequently, the closing congregation will want to be in close communication with the Synod Archivist in terms of the preparation and packaging of its materials for delivery to the Archives Center, as well the payment of the fees required for the processing and perpetual care of the parish archives at the Center.  
What needs to be preserved:  The parish registers; parish council, committee, and congregational meeting minutes; official parish correspondence; parish constitution(s), by-laws, and amendments; regular and charter membership lists; records of receptions of new members and transfers; copies of parish newsletters and bulletins; articles of incorporation, and similar materials; histories of the congregation; local newspaper articles on the congregation; mortgages, deeds, titles, blueprints, and leases; photographs; letters of call to all pastors who have served the congregation; treasurers’ reports; current and all previous insurance documents.
Fees:  We request a tithe (ten percent) from the assets of the closed congregation, or a minimum of $5000, that goes into an endowment ensuring the preservation of the parish archives for future generations.  Congregations may also wish to designate an additional gift to the Lutheran Archives Center as a memorial or legacy gift that can help the continued work of the Center and its work of preserving the heritage of Lutheranism in the Northeastern United States. 
